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[bookmark: _kl1ah1kn2wa0]Business Development Support 
Latincouver Cultural & Business Society – Vancouver, BC
[bookmark: _f8gl77w12m64]( internship or volunteer) 
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[bookmark: _GoBack]Latincouver is a non-profit organization that brings together both Latin Americans and Latin enthusiasts living in BC. Latincouver activities cover a variety of areas like business and culture, creating signature events tailored to connect and empower people.
Duties and Responsibilities:
· Gather information from our partners/ potential partners and develop good relationships with our potential and current partners and sponsors
· Help with arranging the database of our sponsors and partners.
· Attend industry-related events, tradeshows, and conferences, which can be useful for the development of Latincouver projects
· Develop new strategies and analyze business trends within Latincouver to report back where we need to look at for future growth.
· Complete reporting as required by the management team
· Work cooperatively and effectively with others to set goals, resolve problems, and make decisions that enhance organizational effectiveness
· Answer questions, resolve problems, that address stakeholders and process sales 

Requirements and Skills
· University or college in Business Administration, Project Management, Marketing  or other relevant discipline is a plus
· Experience in business development, sales, customer service  is a plus 
· Outstanding communication and presentation skills
· Take responsibility, problem solve and make independent decisions 
· Cross-cultural competence and sensitivity 
· Knowledge in Latino American culture and Spanish or Portuguese is an asset
· Proven ability to meet deadlines, fulfill client requests on short notice, work on multiple tasks and adapt to change
· Proficiency in Microsoft Word, Microsoft Excel, Google Drive, and Google Tools 
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[bookmark: _vkg53icdpm0z]Benefits: 
· [bookmark: _tyjcwt]Reference letter upon completion to upgrade your resume 
· Expand your professional contacts through Latincouver’s rich network
· Feedback on your learning progress
· Be part of a fun professional staff team
· Learn new skills and an opportunity to practice different languages. 

How to Apply:
Send your resume to the email hr@latincouver.ca or fill out the application on our website 
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