
How to request Authorize Leave 

1. Login with your Student Portal/ Moodle credentials on MySIS 

 

2. Click  “     ” OR “   ”  

 

 
 
 
 
 
 

You can select either option to toggle the menu 



3. Select “Request Forms” 

 

4. Under “Request Forms”, select Term Leave of Absence. 

 

 

 

 

 

 

 



5. Complete all the necessary fields. Then, select “Continue” 

 

 

 

 

 

 

 

 

 

  


